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nexabdps 2022 r., peructpaunoHHbiit Ne 71639),
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1. IACIIOPT PABOYEM ITPOT'PAMMBI HPOI/I3BOI[CTBEUHHOI71 INPAKTUKH
no IIM.010®OPMJIEHUE 1 KOMIIOHOBKA TEXHUYECKOU JOKYMEHTALIMA

1.1. Ob6saacTh NPpUMeEHEeHHUS TPOTPAMMBI

PabGouas mporpamma  NpPOM3BOJICTBEHHOM  MPAKTUKKA  SBISETCS  4YacTbl0  OCHOBHOM
npodeccnoHabHOM 00pazoBaTebHON Tporpammbl B cooTBeTcTBUU ¢ PI'OC mo cnenuansroctu CITO
09.01.03 Onepamop unmepgheticnoti epaghuxku B 4aCTH OCBOCHHS OCHOBHOT'O BHAA MpodecCHOHATBLHOM
nestensaoctu (BI1): Ogopmnenue u xomnonosxa mexuuueckou 0OKyMeHmMayuu.

Pabouas nmporpamma mpou3BOJICTBEHHOM MPAKTHUKU MPOPECCHOHATBHOIO MOIYJS MOXET OBITh
UCIIOJIb30BaHA B JIOMOJHUTEIBHOM NPOPECCHOHATBPHOM OO0pa3oBaHWH (B MpOTrpamMmax MOBBIIICHUS
KBaIM(UKAIIMM W TEpPenoJroTOBKH), M TMOJy4yeHUs oOpa3oBaHus 1o cneruaibHocTsIM YI'C
Nudopmaruka u BerauciauTenbHas Texauka, umeronmm B @I'OC nanHbIi npodeccrnoHalbHBIN MOIYITh.

1.2. leau ¥ 3a1a4M MPAKTHKH, TPeOOBaHUS K Pe3yJIbTATAM OCBOEHHUSI IPOrPaMMbI PAKTUKH

[Ipon3BoaCTBEHHAsT TpaKTUKa HampaBieHa Ha (OpPMUpOBAHHE Yy CTYACHTOB OOMIMX W
npodecCHOHANBHBIX KOMIETEHIINH;, NpUOOpEeTeHHe MPAKTUYECKOrO0 OMNbITa [0 KaXJAOMYy BHIY
npodeccnoHabHOM nesTenbHocTH, peaycMoTpeHHbx @I'OC CITO no cnenuanbsHOCTH, 3aKpETUICHNUE,
paciidpeHue, yriayOJleHHe M CHUCTEeMaTH3allusl 3HAHWW, TOMYyYEHHBIX NPU H3YYEHUH TUCHUILINH
poheCCHOHATBFHOTO IMKJIA, HA OCHOBE U3YUEHHS IEATEILHOCTH KOHKPETHOW OpraHU3aIiH.

Lenbi0 mNpou3BOACTBEHHOH NPAKTHKH sBjAseTcsl (QOpMHUpPOBAHUE TMEPBOHAYATBHBIX
NPAaKTUYECKHX MPOo(EeCCHOHATBHBIX yMEHHH B pamkax mnpodeccuonanpnoro wmoxyms IIM. 01
«OdopmiieHrne U KOMIIOHOBKA TEXHUYECKON JIOKyMEHTAIlMU», IO OCHOBHOMY BHUY MpodeccroHalbHOM
NESTeIbHOCTH, OOy4ye€HHE OCHOBHBIM IIpUEMaM, OIEpalMsM MU CIHOcO0aM BBIIOJHEHHS IPOLIECCOB,
XapaKTepPHBIX AJISl COOTBETCTBYIOLIEH MpodecCuy U HeOOXOIUMBIX AJI MOCIEIYIONIEr0 OCBOCHUS MU
00ImuX 1 MpodecCHOHATBHBIX KOMIIETEHIINI 110 30paHHOH npodeccu.

3ajauyaMu NPOU3BOJACTBEHHOI NMPAKTUKY SIBJISIOTCA:

- cucTeMarusauus, yriayOjeHue M 3aKpeIuieHue 3HaHUM, YMEHUH, [epBOHAYaJIbHOTO
MIPAKTUYECKOTO OMbITA, MOJYYCHHBIX HA TEOPETUYECKUX U MPAKTUYECKUX 3aHATUAX, HAa 3aHATUAX IO
yueOnou mpaktuke o [IM.01 OdgopmieHne u KOMITOHOBKA TEXHUYECKOMN TOKYMEHTAIINH,

- 0TpaboTKa YMEHMH U MOJIyuYe€HHUE MPAKTUYECKOTO OIbITa pabOThI B YCIOBUSX OpraHU3alluy;
MO/IFOTOBKA 00YYAOIIUXCS K CAMOCTOATEIbHONU TPYAOBOM J€ATEIbHOCTH;

BOCIHUTaHHUE TPYIOBON AUCHUILIUHBI M TPO(ECCHOHATBHON OTBETCTBEHHOCTH;

(¢bopMHpOBaHME U COBEPILIEHCTBOBAHHE KOMMYHUKATHBHBIX YMEHHIl: B3auUMOJAEHMCTBHE C
COTPY/HUKAaMHU OpraHu3aluu, (HopMyIHMpOBKa BOMPOCOB, BEJICHHE IUAIOra, y4acTHE B JUCKYCCHH,
OTCTauBaHUE CBOEW TOYKH 3PEHUS WIH MTOMCK KOMIIPOMHUCCA.

B pesynbrare mpoxoxkaeHus MPOU3BOJCTBEHHONW NPAKTHKM B paMKaxX MIpo(ecCHOHAIBLHOTO
MOJTyJIsl 00Y4arOLNiiCs JOIKEH:

[Tpuobpectu H1. Habopa u peJakTHPOBAHUS TEKCTA; BBIIIOJHEHHS ONepaluii ¢
HaBBbIKH. (dparMeHTaMH TeKCTa;

H2.  cO31aHUA CI0KHOTO MHOIOCTPAHUYHOI'O TOKYMEHTA;

H3.  co34aHus M pelIaKTUPOBAHMS JOKYMEHTOB B 00JIaUHBIX CEPBUCAX;
CO3J1aHUs CIIUCKOB, PUCYHKOB, JTUTEPATYPHBIX CTOUHUKOB U OTJIABJICHUIA;
H4.  pa3MmeTku U (opMaTUPOBAHUS TOKYMEHTOB; 0(pOpMIICHHS JOKYMEHTOB
TabinuaMu; paboThl B TAOIMUYHBIX IPOIECCOPAX;

H5.  cO34aHHs HOBBIX M UCIOJIb30BAHNUE CTAHIAPTHBIX IAOJIOHOB
JIOKYMEHTOB;

H6.  COXpaHEHHS JOKYMEHTOB B pa3IMUHBIX HU(POBBIX opmarax;
COXpaHEHUs JOKYMEHTOB B 00JIaYHBIX XpPaHWIUIIAX; COBMECTHOIN pabOTHI B
rpynie peaaKkTopos;




H7. 1npeoOpa3oBaHMs U MEPEKOMIIOHOBKH JAHHBIX;

HS8. IIPUMEHEHHUs] KTEKCTY JOKYMEHTA CTHIIEH U JPYTUX CPEICTB
odopmIIeHNS;

H9.  COXpaHEHHUs, KONMPOBAHUS U CO3/1aHUS PE3EPBHBIX KOMHUM JOKYMEHTOB;
CKaHUPOBAHMUS, PACIIO3HABAHUS M COXPAHEHUS U300paXKEHUN U TEKCTa; BEIECHUS
U aKTyaJln3alui HHHOPMAIIMOHHBIX 0a3 TaHHBIX;

H10. QopMupoBaHus 3apocoB K 0a3aM JIaHHbIX;

Ymerh V1. nOpuUMEHSATb COBPEMEHHBIE TEKCTOBBIE PEIAKTOPHI U MPOLIECCOPBI;
UCIIOJIb30BaTh COUETAHUS KIIaBHII /ISl pEIaKTUPOBaHUS U (OpMaTHPOBAHUS
JIOKYMEHTOB;

VYV 2. npuUMEHATH cpelcTBa (popMaTUPOBAHUS;

VY 3. co3paBarh CTPYKTYpPUPOBAHHbBIE JOKYMEHTHI U JIOKYMEHTHI CIUSHUS;
CO3/1aBaTh JOKyMEHTHI Ha OCHOBE 11a0JI0HOB;

Y 4. coxpaHATH JOKYMEHTHI B pa3IHUHBIX (popMaTax; IPUMEHSTh CPEICTBA
COBMECTHOI'O PEAAKTUPOBAHUS;

V5. co3paBaTh, HACTpPaWBaTh, IPUMEHATH CTUIM B JOKYMEHTE C IIOMOILBIO
TEKCTOBOTO MPOLIECCOPA;

VY 6. U3MEHATH CTPYKTYpPY U (pOpPMY TEKCTOBBIX TOKYMEHTOB;
npeoOpa3oBbIBaTh (HOPMATHI M OCYIIECTBIIATH NEPEKOMIIOHOBKY JIaHHBIX B
TEKCTOBBIX JIOKYMEHTAX;

Y 7. co3maBarh CIIO0XKHbIE MHOTOCTPAHUYHBIE JOKYMEHTBHI C MPUMEHEHHEM
UMIIOPTUPOBAHUSI M BHEAPCHHUS TEKCTOBBIX, TAONMYHBIX W TpauuecKux
00BEKTOB U3 PA3HBIX MPOTrPAMMHBIX MPHIIOKEHHIA;

VY 8. pabortars c mporpaMMaMu apXUBHUPOBAHHUS;

Y 9. ucnonb3oBaTh BCTPOCHHBIE (YHKIIUU PE3EPBUPOBAHUS B COBPEMEHHBIX
TEKCTOBBIX IIPOLIECCOPAX;

¥V 10. npuMeHATh cpecTBa BBOJA rpauyeckoil U TEKCTOBOM HH(pOpMaLUu;
V 11. BBINOJHATH OOHOBJIEHUE UHPOpPMALMK B 0a3ax aHHBIX; GOPMUPOBATH
OTYETHI C IOMOIIBIO 3aIIPOCOB K 0a3aM JaHHBIX;

Pe3synpTaTroM OCBOEHHS HPOrpaMMbl MpPO(GECCHOHATBHOTO MOJIYNS SBISETCS OBJIAJCHUE
oOyuaroluMucsi  BUAOM npodeccuoHanbHOM  nesrenbHoctd  (BILJ]) Paspaborka mopyseit
NMPOrpaMMHOIo odecnevyeHus1 1151 KOMIBIOTEPHBIX cUCTEeM, B TOM uncie npopeccruonHanbsHbiMu (1TK)
u obummu (OK) koMneTeHuusIMu:

Kon HanMeHnoBaHue BUAOB AeATEJIbHOCTH H NPOGeCCHOHATBHBIX KOMIIETEHIUI

BJA1 OdopmiieHHe M KOMIIOHOBKA TEXHUYECKOH NOKYMEHTAIllUH

IIK 1.1. BbinosHsATs BBOJ 1 00pabOTKY TEKCTOBBIX JaHHBIX.

IK 1.2. BoinonHsATe mpeobpa3oBaHue JaHHBIX, CBA3AHHBIX C U3MEHEHUSIMU CTPYKTYpPHI
JIOKYMEHTOB

I1IK 1.3. BoInosHATh pasMeTKy U (hopMaTHPOBAHHUE JJOKYMEHTOB Pa3IMYHbIX (POPMATOB.

IIK 1.4 KoHnBepTHpoBaTh aHAJIOTOBBIE JAHHBIE B IU(PPOBBIE

IIK 1.5 BBIMOTHATE TOATOTOBKY HU(POBBIX NaHHBIX AJIs AalbHEHIIeH 00paboTKu U
apXMBHUPOBAHMSIL.

IIK 1.6 DopMHpOBaTh 3aIPOCHI LIS OJTyYeHHs HHpopMaluu B 0a3ax JaHHbBIX

IIK 1.7 BrimonHaTs onepaiiuu ¢ 00beKTaMu 0a3bl TAHHBIX

Kon HanMeHoBaHHe 001X KOMIIETEHIINIA

OK 01 BribupaTh crioco0sl pemieHus 3a1ad npopecCHOHaIbHONU NeSTEIbHOCTH MPUMEHUTEIbH
K pa3JIMYHbIM KOHTEKCTaM.

OK 02 Hcnonb30BaTh COBpEMEHHbIE CPE/ICTBA MTOMCKA, aHAIN3a M MHTEPIIpEeTallui HHPOpMaLu
U MHPOPMAIMOHHbIE TEXHOJOTHUU JJs BBINOJHEHUS 3aJad  MpodeccuoHalbH(
JIESITEIIBHOCTH.

OK 03 [InanupoBaTh M pealn30BBIBaTH COOCTBEHHOE NPO(ECCHOHAIBHOE W JHMYHOCTH




pasBUTHE, MNPEANPUHUMATENBCKYIO JAEATENbHOCTh B  IpodeccHoHanbHOM  cdep
UCMOJIb30BaTh 3HAaHUS IO TMPaBOBOW M (PUHAHCOBOM TIPaMOTHOCTH B Pa3IHYHb
KU3HEHHBIX CUTYalUsX.

OK 04 D¢ dexkTnBHO B3aMMOIEHCTBOBATh U Pa0OTATh B KOJUICKTUBE U KOMAH/IE.

OK 05 OcCylmecTBJISITh YCTHYIO M NMHUCBbMEHHYI0 KOMMYHHUKAIMIO Ha TOCYJApCTBEHHOM SI3bl]
Poccuiickoit ®enepanuu ¢ y4eToM OCOOEHHOCTEH COLMANBHOTO W KYJIBTYPHOI
KOHTEKCTa

OK 09 [Tonp3oBaTbest TpodecCHOHATBHOM TOKyMEHTAUEH Ha TOCyIapCTBEHHOM M MHHOCTPAHH(
A3bIKAX.

1.3 ®opMbI IpoBeIeHUsI TPOU3BOACTBEHHON NPAKTHKHU

OcHoBHOM (opMOIi TMpOBENEHUST MPOU3BOJCTBEHHOW TMPAKTUKH SBJISETCS CaMOCTOSITEIbHAS
paboTa CTyIEHTOB Ha pPabOUYMX MECTaxX IO BBINOJHEHUIO HHAWBHUIYaJbHBIX 3aJaHUN B YCIOBUSX
opraHm3anuu, Ha 0a3e KOTOpPOW MPOBOAUTCS MpakTUKa. YacTh MPAKTHKU IMPOBOTUTCS B (opme
MPAKTUYECKOU MOATOTOBKH.

1.4 MecTo npoBeeHHusI NPOU3BOJACTBEHHON MPAKTUKH:

[Tpon3BoCTBEHHAsI TPAKTHKA MPOBOJUTCS B OPraHU3aNUsAX, MPOPHIL IESITEIBHOCTH KOTOPBIX
COOTBETCTBYET IEJISIM MPAKTUKH, Ha OCHOBE JOTOBOPOB, 3aKIIOYAaeMbIX MEXAYy 00pa3zoBaTelIbHOMN
OpraHu3alye U OpraHu3alusIMH.

1.5. Kosin4ecTBO YacoB HA OCBOEHHE MPOrPaMMbI POU3BOICTBEHHOIM MPAKTHKH:
Bcero —72 yaca (1 nemens).



2. CTPYKTYPA U COAEP)KAHUE ITPOI'PAMMBI ITIPAKTUKH

Neni/n Bunsi pador O0bem Konbl mpoBepsieMbIX
4acoB pesyabTaTos (IIK, OK,
72 Y)
1. | O3HaKoMIIeHHE C IpeAnpusaTueM. MIHCTpyKTaxx 110 oXpaHe Tpyaa u 6 IIK1.1, V1, OK1-5

MOKapHOU 0€30MacCHOCTH. Y CTPOMCTBO NEPCOHAIBHBIX KOMIIBIOTEPOB, OCHOBHBIE OJI0KH, (DYHKIIUU
U TEXHUYECKUE XapaKTEePUCTUKHU
CucreMbl ONTHYECKOTO PACIIO3HABAHUS CHMBOJIOB.

2. | Oransl paboTsl co ckanepoM. CkaHMpOBaHUE 6 [1K1.2, I1K1.3, OK1-5,
V4,
¥5,¥6,VY9
3. | Pabora c o6bemom rpadudeckux (aiinos. Bunsl kouBepTepoB. JlocTynHbie hopmatsl s 6 [1K1.2, I1K1.3, OK1-5,
KOHBEpTaIIUH. V4,V3,
Crioco0Obl KOHBEpTaLlMK JaHHbBIX. BhINosHEeHHE pabOThl 10 KOHBEPTALIUU IaHHBIX. V5,¥6
4. | AnmaparHoe o0opyaOBaHuE IS 3arucH 3ByKa. [IpaBuia 3amucu 3Byka. 6 [1IK1.2, V1, V2,V3,
OKI-5
5. | CriocoObl nepekuabIBaHus ayuo (hparMeHTOB Ha KOMIIbIOTEpP, Ha 6 [1K1.1, I1IK1.2, V3, V6,
cMapTQOH, Ha OYTY, B 00J1aKO. OKI1-5
6. | Ycrpanenue mymoB B Audasity IIporpamma Aaudacity. MaTepdeiic mporpamMmbl, BO3MOKHOCTH 6 I1K1.2, I1K1.3, I1IK1.4,
YAAJIECHHUS IIYMOB Vi,
¥8, VY9, V12,0K1-5
7. BuneocwseMka. Anmaparypa uisi CbeMKH BUAEO, MPaBUila BUIEOChEMKH. 6 1IK1.4, V11,V12, V13,
Munumanesnbie TpeboBanue k [1K mist BumeomonTaxa V14,¥15, OK1-5

[Tporpammsl 1t BUeoMoHTaxka. CoxpaHeHHE BUIEO.

8. ®opmatsl Bueo (aiiinoB. CiocoObl KOHBEPTAITUH BHIIEO. 6 IIK1.1, ¥1,0K1-5
OcHoOBHBIE MOHATHUA 0a3 HaHHbBIX. Ta0mnuable 0a3bl faHHBIX. CeTeBhIe
0a3nl ganHbIX. [loie, KiTr04, 3aKCh, OMHOTA0INYHBIE 0a3bl JaHHBIX.
Cuctema yrnipaBieHus 0a3zaMu TaHHBIX. BapraHThl 3amomHeHus 6a3bl
aHHBIX.




O6pabotka nanHbiX B bJl. BeICTpHIi MOKMCK TaHHBIX.
[Towick TaHHBIX C TOMOIIBIO (PUIBTPOB.
[Touck maHHBIX C TTOMOIIBIO 3aITPOCOB.

I1K1.2, [1IK1.3, OK1-5,
V4,
¥5,¥6,Y9

10. | IleyaTh mAHHBIX C IOMOIILI OTYETOB. [IK1.1, ¥1,0K1-5
Coznanne ctpyktypsl B/I, BBOJ U pelakTHpOBaHNE TAHHBIX
Cosnanue ctpyktypbl BJI, BBoA 1 penaktupoBanue ganubix. Coznanue
CTPYKTYp MHOTOTa0MHUHBIX B]]
11. | Ucnonb3oBanue popm a1 3anoHeHus u mpocmotpa b/ I1K1.2, ITIK1.3, OK1-5,
Nepapxnueckue u cereble b/[ V4,
VY5,V6
12. | IlogroroBka k AudGhepeHIUPOBAHHOMY 3aUETy.

KommuiekcHbiit auddepeHnpoBaHHbIi 3a4eT M0 yueOHOM U MPOU3BOJCTBEHHON MPAKTHKE.




3. YCJOBUS PEAJIM3AIIAU ITPOT'PAMMBI ITIPOU3BOJCTBEHHOM ITPAKTUKH
3.1. TpeGoBaHUsA K MUHMMAJIbHOMY MATEPUAJIbHO-TEXHUYECKOMY 00ece4eHH 0

Peanuzanusi mporpaMMbl NMPOU3BOACTBEHHON MPAKTUKM B paMKax MNPOGEeCCHOHATBHOIO
MOJYJIsl IPOXOAMT B OpraHu3aluax (MPeanpusTHIX) J000i opraHn3almOHHO-TIPaBOBOM (HOpMBI U
(dbopMbI COOCTBEHHOCTH, OTBEYAIOIIUE CIEAYIOIIUM TPeOOBAHUSIM:

- MMEIIIME B  CBOEM  COCTaB€  CTPYKTYpHOE  IOJpa3AeieHUE, IPUMEHSIOIINE
MH(OPMALIMOHHBIE TEXHOJOTUU M HMH(YOPMAIMOHHBIE CHUCTEMBI, pPELIAIOIIME 3aJadyd 110
aBTOMATH3ALMH JEATEIBHOCTH C IOMOLIBIO CPEICTB KOMIIBIOTEPHON TEXHUKHU.

- pacnojararwoiive KBaau(uIUPOBAHHBIMH KaJpaMu JIJIsl PyKOBOJICTBA MPAKTUKON CTYJECHTOB;

- MMEHOIIKE JIMIEH3UPOBAHHOE IPOIPaMMHOE 00ECTIEUEHMUE;

- MPUMEHSIONINE B CBOEH paboTe aBTOMAaTU3UPOBAHHBIE CUCTEMBI 00paObOTKH MHpOpMALUU U
yIpaBJIECHUS.

3.2. UndopmannonHoe odecneyeHne peaau3amun NporpamMmmbl

Jis peanuzanuy IporpaMMbl OMOIHOTEYHBINH (OHA 00pa30BaTENbHON OpraHU3aluU UMEET
NeyaTHbIE W/UIIU 3JEKTPOHHBbIE 00pa3oBaTesibHble U UH()OPMAIIMOHHBIE PECYPCHI, PEKOMEHIyeMble
JUI KCII0JIb30BAaHUS B 00pa30BaTEIbHOM MPOIIECCE.

OcHoBHas JIUTepaTypa

1. beram, B. 0. HH}pOpMalMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTUH. Yy4eOHO-
metonudeckoe mocobue mis CIIO / B. 1O. benmam, A. A. CammaeBa. — 2-¢ u3n. — Capatos,
Mocksa: [IpodobpazoBanue, Aii [ITu Ap Meaua, 2024. — 72 ¢. — ISBN 978-5-4488-2190-5, 978-
5-4497-3493-8. — Texct: anektponsbiii // Ludposoit odpasoBarensubiii pecypc IPR SMART:
[caiiT]. — URL: https://www.iprbookshop.ru/142512.html (mata obOpamenus: 16.12.2024). —
Pesxxum nocTyna: Uit aBTOpU3Up. OJIB30BaTEICH

2. Camyitnos, C. B. Undopmannonusie texnonoruu. OcHoBbl pabotel B MS Word u
Excel: yue6Hoe nocobue mis CIIO / C. B. Camyiinos, C. B. CamyiinoBa. — CaparoB, Mocksa:
ITpodobpaszoBanue, At IIu Ap Menua, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-5-4497-
1972-0. — Texct: anexrponnsiii / Hudposoit oopazoBatensHbiii pecypc IPR SMART: [caiiT]. —

URL: https://www.iprbookshop.ru/126617.html (mara oOpamenusi: 16.12.2024). — Pexum
JOCTyIa: JUIst aBTOPU3Up. mojb3oBareneit. - DOI: https://doi.org/10.23682/126617

3. CoseroB, b. fI.  MHbopmaumoHHBIE TEXHONOTUH: YYEOHHK Ui CPEIHETrO
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. llexanoBckuii. — 8-e u3z., mepepad. u

non. — Mocksa: M3natensctBo HOpaiit, 2024. — 414 ¢. — (IlpodeccnonanbHoe 0OpazoBaHue). —
ISBN 978-5-534-20053-9. — Tekcr: anekrponHHbIi // O0pazoBarenbHas miatdopma FOpaitT [caiiT].
— URL: https://urait.ru/bcode/557504 (nata obpamienus: 16.12.2024)

JlomoJiHuTeIbHAS JIUTEpPaTypa

1. Bunorpanos, I'. I1. BusyansHoe nporpammupoBanue B MS Excel: yuebHOe mocobue
/ T'. T1. Bunorpanos, H. B. KupcanoBa. — 2-¢ u3n., nepepad. — Tseps: TBI'TY, 2022. — 188 ¢. —
Texct:  snextponHsid  //  JlaHb:  anekTpoHHO-OuOmmorteunas  cucrema. —  URL:

https://e.lanbook.com/book/288263 (mata oOpamenus: 16.12.2024). — Pexum gocrtyma: s
aBTOPH3. NIOJIb30BATENICH.

2. I'pomes, A. C. OcHOBBI paboThI ¢ 6a3amu aHHBIX: yuyeOHoe mocobue st CITO / A.
C. I'pomieB. — 2-e¢ m3a. — Capatos: I[IpodobOpazosanue, 2024. — 255 ¢c. — ISBN 978-5-4488-
1006-0. — Texkct: anexrponnslii // Lupposoii odpazoBatensHbiil pecypc IPR SMART: [caiiT]. —
URL: https://www.iprbookshop.ru/139759.html (mara oOpamenus: 16.12.2024). — Pexum
J0CTYMA: JUIsl aBTOPU3UP. TOJIb30BaTeNeH


https://doi.org/10.23682/126617

3. Kazanckuii, A. A. IlpuknanHoe nporpammupoBanue Ha Excel 2019: yueGHoe
nocobue it cpeaHero mpodeccruonanbHoro obpazoanusi / A. A. Kazanckuit. — 2-e¢ wusm.,
nepepad. u gon. — MockBa: U3marensctBo FOpaiir, 2024. — 171 ¢. — (IlpodeccuonansHoe
obOpaszoBanme). — ISBN 978-5-534-12461-3. — Tekct: snektpoHHbiid // OOpaszoBarenbHas
mwiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/537736 (nata obpamenus: 16.12.2024).

4, Jlebenes, B. M. IlporpammupoBanne Ha VBA B MS Excel: yuebnoe mocobue mms
cpenHero mpodeccuoHanbHOro obdpasosanusi / B. M. JlebeneB. — 3-e¢ u3n., mepepad. u mom. —
Mocksa: UznatenscTBo FOpaiit, 2024. — 312 ¢. — (Ilpodeccuonansuoe obpazoBanne). — ISBN
978-5-534-17043-6. — Tekct: snekTpoHHbIN // OOpa3oBarenbHas mnatdopma FOpailT [caliT]. —
URL.: https://urait.ru/bcode/537931 (nara obpamenus: 16.12.2024).

5. Sxosnes, B. b. Craructuka. Pacuerst B Microsoft Excel: yueOHoe mocobue st
cpenHero npodeccuonanbHoOro oopazosanus / B. b. SIkoBneB. — 2-e u3., ucnp. u gon. — Mockasa:
WznarensctBo FOpaiit, 2024. — 353 ¢. — (IlpodeccuonanpHoe obpazoBanue). — ISBN 978-5-
534-02551-4. — Texkct: anmexkTponHbiii // OOpa3zoBarensHas 1uiatrdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/538738 (nara obparenus: 16.12.2024)

HNudopmannonnbie pecypcbl HHGOPMALMOHHO-TEIeKOMMYHUKAIMOHHOM ceTn UHTepHeT

1. Caiit nqucranimonnoro oopasosanust 'UITY. - URL: http://moodle.ggpi.org.

2. Jlexuuu no aucuuminbe "Mudopmarnmonnsie Texnonoruu". - URL: https://tolstyh-
tambov.clan.su/inf_tekh_lekcii.pdf. (mara obparuenus: 14..2024).

3. Jlekuuu o uHpopmanmonnon 6e3onacHoct. - URL: http://uskov.info/lektsii-po-
informatsionnoj-bezopasnosti. (gara obpamenus: 14.12.2024).

4, N.H. KoBanenko Komnbrorepusie cetu. KoncniekTsl nekiuii s crynentos. - URL:

http://kpc.edu.ru/doc/1.pdf. (mara obpamienus: 14.12.2024).

Ipodeccnonanbubie 6a3bl JAHHBIX

1. DnekrpoHHas oubnroreunas cuctema «HOpaiiTy. Pexum mocryna: https://urait.ru

2. DnekTpoHHO-0MOIMoTeuHast cuctema «Jlanb» (pasmen «CereBasi DIICKTPOHHAs
OuOIMOTeKa MeAarornIecKux By30B»). Pexxum mocryna: https://e.lanbook.com

3. DNeKTPOHHO-ONOIMOTeUHAs cucrema «PyKOHT». Pexum J0CTyMa:
https://lib.rucont.ru/search

4. MesxBYy30BcKast 31eKTpoHHas Oubnuoreka. Pexxum nocryna: https://icdlib.nspu.ru/

S. Hayunass  snextponnas  6ubmmoreka  eLIBRARU.RU  Pexum  gocrymna:
https://www.elibrary.ru/defaultx.asp

6. Hanmonanwshas snextponnas Oubnmoreka. Pexxum mocryna: https://rusneb.ru

7. [Ipesugentckas  O6ubnmoreka wumenn b.H. Eapnura. Pexum  gocryma:
https://www.prlib.ru

8. Polpred.com O630p CMMU. Pexxum noctyna: https://polpred.com

DJIeKTPOHHBIE 0a3bl TAHHBIX NEPHOTNYECKHX H3TAHHI
1. XKypnan "Uudopmannonnsie rexnonorun'. - URL: http://novtex.ru/IT/

3.3. O0mue Tpe0OBaHNs K OPraHU3alMH MPOU3BOACTBEHHONH NPAKTHKHU

OOs3aTeNbHBIM ~ yCJIOBHEM  JIONTyCKa K  TMPOW3BOJACTBEHHOM TMpPAaKTHKE B  paMKax
npodeccuonanbHoro moayns I[IM. 01 Oghopmnenue u KoMnoHoeKa mexHuueckou OOKyMeHmayuu
SBIISIETCSI ~ OCBOGHHE  TPOTPaMMBI  Y4eOHOW TPAaKTUKA  JUII  TOJMYYCHHS  MEPBHYHBIX
npo¢eCCHOHATLHBIX HABBIKOB.

[Tpon3BoICTBEHHASI IPAKTUKA TIPOBOJUTCS KOHIIEHTPUPOBAHHO.

[To pe3ynpTataM NpakTUKHU PYKOBOJUTEISIMH MPAKTHKU OT OpraHu3aluu Ha 0aze KOTOpoi
MPOXO/AWyIa TMPOWU3BOJACTBEHHAS MpPAaKTHKa W OT 00pa3oBaTeNbHON oOpraHu3amuud (HOpMHUPYETCS
aTTeCTAllMOHHBIM  JIUCT, CcoJepKalluii  cBeeHHs 00  ypOBHE  OCBOCHHMS  CTYJICHTOM
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npoeCCUOHATLHBIX KOMIIETCHIINH, a TaK)Ke OT3BIB-XaPaKTEPUCTHKA Ha CTYJCHTa MO0 OCBOCHHUIO
po¢eCCHOHATIBHBIX KOMIETEHIUH B EPUOJ POXOKACHUS PAKTUKH.

B nepuon mnpoxoxaeHHs NPAKTUKU CTYIEHTOM BEIETCSl JHEBHMK npakTuku. Ilo
pe3yJibTaTaM NPAaKTUKHU CTYIAEHTOM COCTABIIAETCS OTUET.

[IpakTuka 3aBepmraercst AuddepeHIrpOBaHHBIM 3a4€TOM MPHU YCIOBUHU: MOJIOKUTEIHLHOTO
aTTECTAllMOHHOIO JIUCTa IO IPAKTHKE pPYKOBOIUTEJICH IPAKTUKM OT OpraHUu3allud U
o0pa3oBaTeNbHON OpraHu3anru 00 ypoBHE OCBOSHUS MPOPECCHOHATBHBIX KOMIIETCHIIUN; HATMYHS
MIOJIOKUTEIbHOM XapaKTEPUCTUKU Ha CTYJIEHTA 10 OCBOEHHUIO OOIIMX KOMIIETEHLUH B IEPUOJ
IIPOXOKJCHUS MIPAKTHKHU; TOJIHOTBl U CBOEBPEMEHHOCTH IPEACTABICHUS JHEBHUKA IIPAKTUKU U
OTYETa O MPAKTUKE B COOTBETCTBUH C 33JJaHMEM HA IIPAKTHKY.

3.4. KagpoBoe ol0ecnieueHre OPraHu3aly U NMPOBeAeHUA MPOU3BOACTBEHHON NPAKTUKHU

TpeoOoBanusi B KBAIM(PUKANUM NeJArorM4ecKnuX KajapoB, o0ecrneynBalOIIMX o0yuyeHue
no npodeccHOHAIBLHOMY MOAYJI: HAIUYHE BBICHIETO NPOPECCHOHATBLHOTO 00pa30BaHUs,
cootBercTByromero mnpodumo wmoxayis I[IM.01 OdopmieHue U KOMIIOHOBKA TEXHHYECKOU
JIOKYMEHTAIUH.

TpeGoBanuss Kk KBAJIUM(PUKANUM NeAArOTHYECKUX KaJpPOB, OCYHIECTBJSIIOIIUX o0liee
PYKOBOJICTBO NPAKTHKOW (0T YHHBepPCHTETA). ICIarOrMYeCKUe KaJpbl, MMEIOIINE BBICIICE
o0Opa3oBaHue, COOTBETCTBYIOIIEE TPODUIIO IPEN01aBaeMOT0 MOTYJIS.

TpeboBannss K KBaIU(PUKAUMH TNeJATOTHYECKHX KaJpPOB, OCYILIECTBJISIIONINX
HeNmocpeJACTBEHHOE PYKOBOJACTBO MNPAKTHKOW (0T OpraHu3amnuu). JAUILIOMHPOBAHHbBIC
CHEeIMATMCTBI  TPOodWIbHBIX opranum3anuii. [Ipoduas oOpa3oBaHMs, JOKHOCTH JOJIKHBI
COOTBETCTBOBATH BUJLY MPO(PECCUOHAIBHOMN AEATEeIHbHOCTH MPONU3BOACTBEHHON MPAKTUKH.

PykoBO/ICTBO NMPOU3BOJACTBEHHONW IMPAKTHKON OCYLIECTBISIOT MpernojaBaTenu Kadeapsl
MaTeMaTHKd © WHQPOPMATHKH, a Takke paOOTHUKH NPEANPHUATHHA, 3aKpEIJICHHBIE 3a
00y4aroIUMUCS.

OO01mee pyKOBOJCTBO MPAKTHKOW OCYIIECTBISIET PYKOBOAMTENHh OT y4eOHOTO 3aBEIACHUS:
OpraHu3yeT M MPOBOAUT OpPraHU3aLMOHHOE COOpaHHe Iepe] HayajloM IMPaKTUKU, 00oO0maer
MH(OPMALIKIO 110 aTTECTAIIMH CTYIE€HTOB, FTOTOBUT OTYET 10 UTOraM MPAKTUKH.

PyKkoBOIUTEND MPAKTUKU OT OPeaHu3ayuu.

- 3HAKOMMUT IPAKTUKAHTA C IPaBUJIaMU BHYTPEHHETO PaclopsIKa;

- MIPOBOJAUT MHCTPYKTaX IO OXpaHe TpyAa M TEXHUKE Oe30macHocTH Ha padoueM
MECTE;

- 3HAKOMUTCA C HWHIAUBUAYAJIbHBIM 3a/laHUEM CTYAEHTa, OTBEYAIOIIMM LEIsIM U
3a/layaM [POXO0KIEHUS MPOU3BOACTBEHHOMN MPAKTUKH (IO MPOQHIIIO CIIEHUATBHOCTH);

- CIIEINT 3a COOJIIOJICHUEM PEXHMMOB TPy/ia U OTJbIXa MPAKTUKAHTA;

- obecrieyrBaeT 6€30MacCHOCTh TPY/A U YCIOBUS, OTBEYAIOLINE TPEOOBAHHUSIM OXPaHbI
Y TUTHEHBI TpyJla Ha paboueM MecTe MPaKTUKaHTa;

- MIPUHUMAET MEpPHI 110 IPETOTBPALICHUIO aBaPUITHBIX CUTYaINil, COXpaHEHUIO KU3HU
U 3/I0pOBbs MPaKTUKaHTa MPU BOZHUKHOBEHUHU TaKUX CHUTYallMil, B TOM YHCJE IO OKAa3aHHUIO
IIEPBOW MOMOILIH;

- o0OecnieunBaeT MpakTUKaHTa O0OpyJOBaHHMEM, HOPMATHUBHOW M TEXHHYECKOU
JNOKYMEHTAalMeil ¥ UHBIMU CpEICTBAMHU, HEOOXOIMMBIMH JJISi UCHOJIHEHUS UM TNPOTrpaMMBbl
MIPaKTUKU;

- ©KEHEBHO 3aBepsieT IMOANUCHIO B JHEBHUKE IPOU3BOJCTBEHHOW MPaKTUKU
CTyZeHTa paboTy, BHIMOTHEHHYIO TPAKTUKAHTOM 32 JICHb;

- [0 OKOHYAaHUM MPAKTUKU MUIIET OT3bIB-XapaKTEPUCTUKY O paboTe MpaKTUKaHTa C
yKa3aHMEM CTENEHU OBJIAJEHUS CTYJEHTOM BHUAA MNPOPECCHOHATBHON JeSATENIbHOCTH
PazpaboTka Moayseil mporpaMMHOro oOecredeHus: Uil KOMIIBIOTEPHBIX CHUCTEM, a TaKxke
npodeccuoHabHBIX U OOIIMX KOMIETEHIIMH, KadecTBa BBIIIOJHEHHOW paboThl, TpyHOBOI
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JUCLUUIUIMHBL U HEJIOCTATKOB, €CIIM OHM OBLIM, U BBICTABISCT MPEABAPUTEIBHYIO OILCHKY 3a
MPAKTUKY M0 MATHOAIIBHON cucTeMe.
PykoBonuTens npaktuku ot Yuusepcumema.
YTBEPKIAeT MHAMBUAYAJbHOE 3aJlaHHE CTYIEHTA, OTBEYAIOLlee LEIsIM U 3aJadyam
IIPOXO’KJEHMSI IPOU3BOICTBEHHOM NPAKTUKH;
OCYHIECTBJISIET KOHTPOJb 32 MPABWIBHOCTBIO HCIIOJIb30BAHUS OpraHU3alUeH
CTYJIEHTa B MIEPUOJI IPAKTHUKU;
OKa3bIBA€T METOJUYECKYIO IIOMOIIb CTYAEHTY IIpU BBIIIOJHEHUU IPOTPAMMBI
MIPaKTUKU;
OCYUIECTBJISIET KOHTPOJIb 3a BBIIOJIHEHUEM CTYJIEHTOM IIPOrpaMMbl IPAKTHKH;
CTyneHTsI IPU NPOXO0XKIEHUHU MPOU3BOACTBEHHOM MPAKTUKK 00SI3aHbI:
IIOJIHOCTBIO BBINOJHATH 3aJaHUS, IPEIYCMOTPEHHBIE IPOrPaMMOIl IIPOM3BOJACTBEHHON
MIPaKTUKU;
coOnroaaTh JEHCTBYIOLIME IIPaBUiIa BHYTPEHHETO TPYI0BOTO PaclopsiaKa;
U3y4aTh U CTPOTO COOJIIOIaTh HOPMBI OXPaHbI TPY/AA U MpaBUIIa MOKAPHON 0€301MacCHOCTH.
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4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHMS TPOU3BOJACTBEHHON
ITPAKTUKH

4.1. O6mue TpedOBaHUsI K KOHTPOJIIO U OlleHKe Pe3yJIbTATOB 0CBOEHHS MPOU3BOJACTBEHHOI
NPaKTHKH

KoHTposb 1 o11eHKa 0OCBOEHUS MPOTrPaMMBI ITPOU3BOJICTBEHHOM MPAKTHUKU OCYIIECTBIISETCS
B (hopme:

- TEKYIIEro KOHTPOJS IMpH BBIIOJHEHUHU MpaKkTUYeckux paboT. Bo Bpems mpoxoxkaeHus
MIPOU3BOJICTBEHHON TMpPAaKTHKH OOy4yaromuecss BBIIOJIHIIOT y4deOHbIE 3aJaHus, BbIIaBaeMbIe
PYKOBOJUTENEM MPAKTUKH, BEIyT JTHEBHUK U COOMPAIOT MPAKTUUYECKUI MaTepHrall JJid OTYeTa;

- nud3auvera: B MOCIEAHUN JI€Hb MPOWU3BOACTBEHHON IPAKTHKH MPOBEPSETCS THEBHUK
MIPAKTUKHU, MUCHbMEHHBII OTYET U OCYILECTBIISETCS 3alUTa HHANBUIYAIbHOTO 3aaHHUS.

Judzauer npuHUMAET PYKOBOIUTEIb TPOU3BOICTBEHHON MTPAKTUKH.

K nudzauery nomyckaroTcst o0yyaroniyecs, B MOJIHOM 00beMe BBIMOIHUBIINKA TpeOOBaHUS
MIPOU3BOJICTBEHHON MTPAKTUKHU U MPEAOCTABUBIIUHN MOTHBIA AKET OTYETHBIX JOKYMEHTOB.

[Tpu BBICTaBIEHUU UTOTOBOW OIIEHKH 32 MPAKTUKY YUYUTHIBAIOTCS:

- pe3yJIbTaThl AKCIEPTU3BI OBJIAJICHUS 00yJaronMucs o0mumMu u
npodeccrnoHaNTbHBIMU KOMITETEHIIUSIMU (aTTECTAIIMOHHBIN JTUCT 00y4aroerocs);

- MPAaBWIBHOCTh M AaKKypaTHOCTh BEICHUS JOKYMEHTAIIMU TIPOU3BOACTBEHHOMN
MPAKTUKU (JIHEBHUK 00YyYaroIIerocs);

- NpUOOPETEHHBIN MPAKTUIECKUH OMBIT (OTYET 00YJaIOLIeT0Cs);

- XapaKTePUCTHKA C MECTa MPOXOXKACHUS TPOU3BOICTBEHHON MTPAKTUKU;

- 3alUTa PE3YNbTATOB PA0OTHI (npocpammebl, nPoekma, NPOSPAMMHOS0 MOOYIs).

PexoMeHnaanuu mo oneHNBaHMIO.
O3HakoMbTeCh C OTYeTOM oOydaromierocs, craromero auddepeHUpoOBaHHbI 3a4eT,
OIICHUBAEMBIMU PE3yJIbTaTAMH O0yUEHHUS U MMOKA3aTEISIMU OLICHKU

TpeGoBanus k 3ammre padoThl.

1. Beimonuas 3amuty, oOyyarommuics JODKEH 4YeTKO 3HaTh Ledb M 33Ja4d
BBITIOJIHEHHOU PabOTHI.

2. YeTko MOACHATH METOABI U CPEICTBA, UCIIOJIB30BAHHBIE I BBIIOJHEHUS 3aJaHUMN
ITPOU3BOJCTBEHHOMN MPAKTUKH.

3. OOyuaromuiicss JOJKeH ObITh FOTOB K JIOMOJHUTENIBHBIM BOIIPOCaM IO MPOAETaHHOM
paboTe, HallpaBJIEHHBIM HAa MOHUMAHHE MTPOEKTA.

[Tocne 3ammThl MPOEKTa PYKOBOAUTENb MPAKTUKHU 3AMOJIHIET aTTECTALIMOHHBIN JIKCT,
XapaKTEPUCTUKY U OLIEHOYHYIO BEIOMOCT.

Jud3ader BrICTABISAECTCS MPU YCIOBHH:

- HaJIN4YUs OJIOKUTEIBHON OLIEHKHU B aTTECTALlMOHHOM JIMCTE MPAKTUKY;

- HaJUYHS TIOJIOKUTEIIBHON XapaKTePUCTUKU OpraHU3aluKi Ha 00y4aromerocs mo
OCBOEHUIO OOIINX KOMITETEHIINH B MEPUO]T TPOXOKICHUS TPAKTHUKHY;

- MIOJIHOTHI ¥ CBOEBPEMEHHOCTH MPEOCTABJICHHS TOKYMEHTOB (JHEBHUK, OTYET) MO
MPAKTUKE TPYIIIOBOMY PYKOBOJIUTEIIIO.

OOyuaromuecsi, He BBITIOJHUBIINE TPOTpaMMy MPAKTUKU 0€3 YBaKUTEIHLHON MPUYUHBI WITH
MOJYYUBIIME IO HUTOraM IIPOMEXYTOYHOM aTTECTAalMH PE3YJbTATOB IPOXOXKACHUS IPAKTUKU
HEYJOBJIETBOPUTEIBHYIO OLIEHKY, CYUATAKOTCS UMEIOIIMMHU aKaJEMUUECKYIO 3aJ0JKEHHOCTD.

ITopsimok JINKBUIALTUU aKaJEMUYECKUX 3a0JKEHHOCTEN YCTaHAaBIIMBACTCS
cootBeTcTBYOIUM [lonmoxeHnnem.
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OneHka pe3yIbTATOB NMPOXOKIEHUSI IPAKTHKH

«OMAUYHOY - CTABUTCS, €CITH 00yUarOIIUiCs:

- cB00OHO 0000MmIaeT u nudPepeHIupyeT NOHATUS U TEPMHUHBI; TPAMOTHO 3aIIOJTHSIET
JOKYMEHTAIHIO, OTHOCSIIYIOCS K MPOGECCHOHAILHOMN e TeIbHOCTH,

- IMpaBHUJILHO OTBCYACT HA JOIMOJIHUTCIILHBIC BOIIPOCHI;

- JIEMOHCTPHUPYET CBA3HOCTD M MOCJICAOBATEIILHOCTh B U3JI0KECHHH;

- OTCYTCTBHE 3aMEUYaHUI 110 3aI0JTHCHUIO JHEBHUKA M OTUETA TPAKTHUKH;

- MOJIOKUTEIIbHASL XapaKTEPUCTHKA 110 PE3YJIbTATAM MPOXOXKICHUS MTPAKTUKH.

«XOpOUL0Y - CTABUTCS, €CITU O0YUYArOIIUICS:

- JIaeT OTBETHI, Y/AOBJICTBOPSIOUIMX TEM K€ TPeOOBaHMUSAM, YTO M JJIS OICHKH
«OTJIUYHO», HO JIOMYCKaeT CIWHHYHBIC OMIMOKH, KOTOPHIC CAMOCTOSTEIBHO HCIPABIISACT IOCIHE
3aMCUYaHus;

- HMECT HECYIICCTBCHHLIC 3aMCYaHU 110 3aII0JITHCHUIO JHCBHUKA U OTUCTA IIPAKTUKU;

- MOJIOKUTEIIbHASL XapaKTEPUCTHKA 110 PE3YJIbTATaM MPOXOXKICHUS TPAKTUKH.

«P00671€MEOPUMENbHOY - CTABUTCS, €CIIN 00YYAIOIINNCS:

- 3aTpyaHsIETCsT 0000MKTh U HUBGEPEHIIUPOBATH MOHATHS U TEPMUHBI; 3aTPYIHICTCS
[IPH OTBETE HA JOMOJHHUTEIBHBIC BOMPOCH! TU(PHEPEHIIMPOBAHHOTO 3a4ETa;

- U3J1araeT MaTeprajl HeIOCTAaTOYHO CBSI3HO M MOCIIEA0BATEIBHO;

- HUMECT 3aMCYaHUs 1O 3aIlMOJIHCHUTIO JTHCBHUKA U OTUCTA IIPAKTHUKHU,

- MOJIOKUTEIIbHAST XapaKTEPUCTHKA 110 PE3YJIbTATaM MPOXOXKICHHUS TPAKTHKH.

«HEY/I0BJIETBOPUTEIbHOY - CTABUTCS, €CJIH 00YUaIOIHIACS:

- JIOIYCKaeT rpyOble HAPYIICHUS B XO/1€ MPOXOXKICHHUS MPAKTUKH;

- HE OTBEYACT Ha BOMPOCHI AU (HepeHIIMPOBAHHOTO 3a4ETa;

- HE HMEeT IHCBHMKAa M OTYeTa IPAKTHKH, MOJOKUTCIBHON XapaKTepPUCTHKA IO
pe3ynpTaTaM MPOXOKICHUS IPAKTUKH.

4.2. Ioka3zarean OICHKH pe3yabTarta, (bOprI H METOAbI KOHTPOJIA

@opMBl U METOJIBI KOHTPOJS M OLEHKH pPe3yJIbTaTOB OOYYEeHHS JODKHBI IMO3BOJSTH
MIPOBEPSATH Yy 00yUaIOIIUXCS CPOPMUPOBAHHOCTD MPO(PECCHOHANBHBIX U OOIIMX KOMIETCHIIUNA:

Koa IIK u OK,
(hopMHupyemMBbIX B paMKax Kpurepun onenkn Metoabl OLleHKH
MOAYJIAA

[IK 1.1. BemmoaHssATs BBOA 1 - chopmMHpOBaH TOKYMEHT Ha JuddepenurpoBaHHbIN

00pabOTKY TEKCTOBBIX JAHHBIX. | OCHOBE 33JJaHHOI'O TEKCTa U 3a4eT 110 dTarnaMm
HCXOJHBIX (DailJIOB B COOTBETCTBUM | ITPOXOKIACHUS

MK 12, BoimonsasTs | € YCIOBUAME (OpPMAaTUpOBaHHUS, IIPOU3BOJICTBEHHON

npeo6pasoBanme JAHHBIX, | PASMETKH H COOJIIOJICHUEM CTHUJISL. IIPAKTUKU

CBS3AHHBIX ¢ M3MeHeHusvu | ALOKYMEHT COXPaHEH B Habnronenus B npouecce

CTPYKTYPbI JOKYMEHTOB. yKa3aHHOM/yKa3aHHBIX BBITIOJTHEHUS 3aJaHUH 110
¢dopmare/popmarax. MIPAKTHKE.

IIK 1.3. BbINONHATE pa3sMeTKy U

dbopmarupoBaHue JOKYMEHTOB

pa3IMuHbIX (OPMATOB.

[IK 1.4. KonBeptupoBarh | - moiydeHsl W ouuppoBaHb

aHAJIOTOBbIE JaHHBIE B | JaHHBIE OT BHEUIHMX HCTOYHUKOB.

1 dpoBbIE. OnudpoBaHHbIe JTAaHHBIE
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[IK 1.5. BbIOMHATH TOATOTOBKY
U (HPOBBIX MaHHBIX A
nanbHEeHIen o0paboTku U
aApXUBUPOBAHHUS.

00paboTaHbl B COOTBETCTBHUU C
3aIaHHBIMU KPUTCPHUAMU Ka4YCCTBa
Y BBITIOJTHEHO WX apXHUBUPOBAHUE.

[IK 1.6. ®opmupoBaTh 3arpockl
IUISL TIOJTydeHHs] MH(POPMALUU B
0a3ax JaHHBIX.

[1K 1.7. BeINOJHATH Oniepanuu ¢
oOBeKTaMu 0a3bl JAHHBIX.

-c (opmupoBaH U mpelCTaBICH
OTUET C 3a/IaHHBIMU TIApaMeTPaMU
Ha OCHOBaHMM 3ampoca K 0aze
JAHHBIX.

OK 01. Beibupats criocoOb1
pelieHus 3a1aq
npoeCCHOHATLHON
JEeSATEIbHOCTH MPUMEHUTETBHO K
Pa3IMYHBIM KOHTEKCTAM.

- 00OCHOBAaHHOCTb IOCTAaHOBKHU
e, BbIOOpa W  IPUMEHEHUs
METOZOB M CIIOCOOOB  peIIeHUs
npodeccHoHABHBIX 3a71a4;

- aJeKBaTHasd OLICHKA "
camoorneHka 3(P(HEeKTUBHOCTH U
Ka4yecTBa BBITTOJTHEHUS

npoeCCHOHATBHBIX 3314

OK 02. HMcnonp30oBaTh
COBPEMEHHBIE CPECTBA MTOUCKA,
aHaJIM3a U HHTEPIPETALINH
uHbOpMAIHH, H
HH(pOPMAITMOHHBIC TEXHOJIOTHHI
JUUIS BBIITOJTHEHUS 33124
npodecCuoHAITbHON
JIEITSILHOCTH.

- HCIIOJIBb30BaHUC Pa3INIHBbIX

HCTOYHHUKOB, BKJIrO4as
AJIEKTPOHHbBIE pecypcesl,
MEIHAPECYpPCHI, WurepHer-

PECYpPChI, NNEPUOANYICCKUEC HU3JAHUS
o CHeUHuaJILHOCTU [JIA PCIICHUA
HpO(i)eCCI/IOHaJ'ILHHX 3aJa4d

OK 03. IlmanupoBaTb u
peann30BbIBaTh COOCTBEHHOE
npodeccuoHanbHOe U
JMYHOCTHOE Pa3BUTHE,
MPEIPUHIMATETHCKYIO
JeSTeNbHOCTD B
npodeccruonanbHoil chepe,
UCMOJIb30BaTh 3HAHUSA IO
(rHaHCOBOM I'PaMOTHOCTH B
Pa3NUYHbBIX KU3HEHHBIX
CUTYaIHsX.

- JIEMOHCTpauus
OTBETCTBEHHOCTH 3a  IPUHSATHIC
pelieHus

- 00OCHOBAHHOCTb CaMOAHAJIN3a U
KOPPEeKLIHs pe3ynbTaToB

COOCTBEHHOM paboTHI;

OK 04. OS¢ dexTuBHO
B3aMMOJICHCTBOBaTh M paboTaTh
B KOJIJIEKTHBE U KOMaH/IE.

- B3aUMO/ICHCTBOBATH C
00ydJarouMucs,
MPEenoiaBaTesIiMi U MacTEpaMH B
x0J1e 00yueHus, C pyKOBOAUTEIIMU
yueOHOM U TPOU3BOJCTBEHHON
MIPAKTHK;

- 000CHOBaHHOCTH aHANIN3a
paboTHI WIEHOB KOMaH/IbI
(TTOYMHEHHBIX)

Hab6nronenue, npu
BBITIOJIHEHUH Pa0OT T10
yueOHOM U
IIPOU3BOJCTBEHHON
MPaKTHUKaM
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OK 05. Ocy1iecTBasiTh YCTHYIO
Y MIMCbMEHHYI0 KOMMYHHKALIUIO
Ha TOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit  @enepanun
y4eTOM 0COOCHHOCTEH
COLIMAJIBHOTO U KYJIBTYPHOTO
KOHTEKCTA.

- IEMOHCTPUPOBATh TPAMOTHOCTb
YCTHOM U IUCBMEHHOU pedH, -
SCHOCTb (POPMYJIMPOBAHUS
U3JI0KEHUSL MBICIIEH

OK 09. Ilonw3oBarbes
npodecCuOHAITBHON
JOKYMEHTalMen Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

- 3(eKTUBHOCTH MCIOJIB30BAHUS B
po)eCCHOHAIBHON TS TEIHHOCTH
HEo0X0IUMO TEXHUYCSCKOM
JIOKYMEHTAIlMd, B TOM 4YHCIIC Ha
AHTJIUMCKOM S3BIKE.
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5. MPOBEJEHUE ITPOU3BOJICTBEHHOM MPAKTUKH JIJII UHBAJIMIOB U JIUIL C
OI'PAHUYEHHBIMHA BO3MOKHOCTAMM 310POBbA

Jlis MHBaNMIOB U JIMIl C OTPAHHMYEHHBIMH BO3MOKHOCTSIMH 3710poBbs (nanee — OB3)
¢dbopma mpoBeeHUS MPAKTHKH YCTAHABIMBACTCA C YUYETOM OCOOCHHOCTEH HMX INMCHUXO(PHU3UUIECKOTO
Pa3BUTHA, UHAUBHUIYAJTbHBIX BO3MOKHOCTEH U COCTOSHUS 3/I0POBBSI.

YHUBEPCUTET CO3AAET CHENMATIbHBIC YCIOBHUS JJIS MOMYyYCHHUS MHBAIHIAMH M JIMIAMH C
OB3 cpennero npodeccuoHanbHoro odbpaszosanus. [lon crenuanbHBIMU YCIOBUSMHU MOHUMAIOTCS
ycnoBust o0yueHust nHBaMUI0B U ul ¢ OB3, BkiItovaronye B ceOs UCTIONb30BaHUE CIIEHUATBHBIX
0o0pa30BaTeNbHBIX MPOTPaMM U METOAOB OOy4YeHHUS M BOCIHMTAHHUSA, CIECUUATIbHBIX Y4EOHUKOB,
y4eOHBIX OCOOMH U AUJAKTHYECKUX MATEPHAJIOB, CIEHUANBHBIX TEXHUYECKHX CPEJCTB 0OyueHHS
KOJUIGKTUBHOTO Y WHIUBUAYAIbHOTO IOJIb30BAHMSI, MPEAOCTaBICHHE YCIYI aCCHUCTEHTa
(TIOMOIIIHKKA), OKA3bIBAIOIIETO 00YJYAOIIUMCS HEOOXOIMMYI0 TEXHUYECKYIO IIOMOIIb, 00eCTICUeHNE
JOCTyIIa B MeCTa IPOBEJEHUSl MPAKTUKU MU JAPYrUe YyCIoBHs, 0€3 KOTOPhIX HEBO3MOXKHO WIIH
3aTPyAHEHO OCBOCHHE MPOTPAMMBI ITPAKTHKH.

Brei6op mect mpoxokaeHus mpakTHKu Juis oOydarommxcs ¢ OB3 ocymiectBisercs c
YU4ETOM COCTOSIHHS 3/I0pOBbSI M TpeOOBaHWA 1O JOCTYHHOCTH ISl JaHHOW KaTeropuu
00y4aromxcs.

[Ipu ompezneneHuu MeCT NMPOU3BOACTBEHHOM MpPAaKTHKU JUIsl MHBaIuaAoB v jaun ¢ OB3
JOJDKHBI  YUUTBHIBATHCSI PEKOMEHJAIMH  MEAMKO-COI[MAIbHOM  AKCHEPTU3Bl, OTpPaKCHHbIE B
WHJWBUYAIBHON TporpaMMe peaOWiIuTanuy WHBAIWAA, OTHOCHTEIBHO PEKOMEHJIOBAHHBIX
yCIIOBUI U BUJIOB Tpy/a.

[Tpr HEOOXOOMMOCTH Al MPOXOKICHHS NMPAKTUKUA CO3IAI0TCS CIIeHUalIbHBIE padoune
MeCTa B COOTBETCTBHH C XapaKTEpOM HapyIIEHHUH, a TakKe C yu4eToM MpodecCHOHATBLHOTO BHJIA
NESTEeTBHOCTH U XapaKTepa TPY/1a, BHIIOIHIEMBIX CTYACHTOM-UHBAIUIOM TPYIAOBBIX (DYHKINH.
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INPUJIO)KEHUE A

TpeGoBannst kK 0(pOpMIIEHHIO OTUYETA N0 NPAKTHKE

TpeOoBaHMsl K CTPYKTYpe O0TYeTA M0 NPAKTHKE:

TUTYyNBHBIN JTUCT.

Tekcr 3ananus.

BBenenue - noctaHoBka 1€l U 3a/1a4 NPAKTUKH (B COOTBETCTBUU C 3a/1aHUEM IIPAKTUKY).
TeopeTnueckre OCHOBBI pEIICHUS 3a/1a4H.

Ornucanue BBITOJHEHHOM 00y4aloIUMCs TPAKTUUYECKON 4acTH 3aaHHUsl.

BpIBOIBI 110 ITPaKTHKE.

N g s~ wDbd e

[Tpunosxxenus ().

HpaKTI/I‘-IeCKaSI YaCTb OTUYCTA 11O IMMPAKTUKE BKIKOYACT I'JIaBbl U Haparpa(bm B COOTBETCTBHH C

JIOTUYECKOU CTPYKTYPOM M3JI0’KEHHSI BBIIIOJHEHHBIX 3aIaHUM 110 pa3zenam Kypcea.

OTtueT oopMIiIsieTCs B COOTBETCTBUU C TPEOOBAHMSIMHU, COJCPKAIIUMHUCS B METOIUIECKUX
yKa3aHMSIX 110 OpraHu3aluy y4eOHOW U MPOU3BOJACTBEHHON IPAKTUKY.

[TpunoxeHus MOTYT COCTOATh U3 JONOJHMUTENbHBIX CIPAaBOYHBIX MATEpUAIOB, HUMEIOIIUX
BCIIOMOTATENIbHOE 3HAYCHHE, HallpUMeEp, KON JOKYMEHTOB, BBIZICPKEK U3 OTUYETHBIX MaTepHAIIOB,
CTaTUCTHYECKUX JAHHBIX, CXEM, TaOJIHII, THarpaMm, IIPOTPaMM, MOJIOKESHUH U T.IL.

Tekcr orTuera IOMKEH OBITH MOATOTOBICH C HCIOJb30BaHMEM Kommbiotepa B Word,
pacrieqataH Ha ojiHOU cTopoHe Oenoit Oymaru ¢popmata A4 (210x297 mm). LiBer mpudTa - yepHsIi,
MEKCTPOYHBIA HHTEPBAJ - MOJyTOPHBIMA, rapHUTypa - Times New Roman, pasmep mpudra — 12-14

KCI'JIb.
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